[COMPANY] LAUNCHES
BABIES-AT-WORK PROGRAM

[COMPANY] announces the launch of a babies in the workplace program, effective [DATE].  Under this program, new parents who have been employed in their current position for at least [___ DAYS] and who are in good standing will be eligible to bring their new babies (through birth or adoption) to work until the babies are [180 DAYS / 240 DAYS] old or until they begin crawling, whichever comes first.  During this time, parents will have the option to have their babies with them in their work area on a daily basis, provided that the work environment does not pose a hazard to the infant, the parent is able to successfully complete their work tasks, and the baby is not disruptive to the work environment.  

In implementing this program, we are joining the more than 100 baby-friendly organizations around the country in which more than 1,300 babies have successfully come to work.  We believe that this program will provide many benefits to new parents as well as to our organization as a whole.  We are basing our program on templates and information provided by the Parenting in the Workplace Institute, a professional organization dedicated to helping organizations set up sustainable parenting-at-work programs.  We request your support (or at least that you keep an open mind) in [COMPANY]’s venture into this next level of supporting families and our community.  

There is commonly a brief transition period as a new parent adjusts to working while caring for their baby.  We ask for your patience during the first few days of a baby’s time at work, as we believe that this transition time will be substantially outweighed by the extensive benefits that will come from integrating happy babies into our work community.  We welcome your suggestions as we explore how to make this program as effective and rewarding as possible for everyone in the organization.

Parents will be fully responsible for their babies during their time at work and are also responsible for completing their work responsibilities.  [COMPANY] understands that other personnel may wish to visit or help out with the babies on an occasional basis.  This is permitted as long as work is completed in an effective and efficient manner and that excessive time is not spent playing with the babies instead of working.  The parent will have sole discretion as to holding of the baby by other personnel.

A copy of [COMPANY]'s babies-at-work policy is available for your review at [GIVE REFERENCE].  As the program gets underway, we welcome your feedback on ways to improve its effectiveness and benefits.

